Hayuonansnulil uccnedosamensckuil a0ephustii yuueepcumem « MUDH»
TpexzopHbiii mexHoN02U4eCKUl UHCHUNYM

ITonoxenune 00 oTAesie JONOJHUTEJIBHOT0 00pa3oBaHHAS

YTBEPXJAIO

- WQ ,
~7 T.W. Ynutuua

75" » 03 2021 r.

IOJIOKEHHME O CTPYKTYPHOM IIOAPA3IEJEHUN
OTaes AONOJTHUTEIHLHOI0 00pPa30BaAHMS

Harta BBefeHUs «_ 75 » i fna 2041,
7

COI'TACOBAHO:
3aMecTUT IUpEeKTOopa

%Z/ T.B. Tpydanoa
« » 2021 .

Bemymuii 1 ﬂ'fi%ijICKOHcynLT
£ ’ J.B. Koctpomutux
« 2021 r.

TpexropHbri
2021




Tpexzopubtii mexHon02u4ecKuil UHCHUMYm

Hayuonanwenwtii uccnedosamensckuii adeprotii yuugepcumem «MHOHy

IToJioxenne 00 oTaesie JONOJHATEJIbHOTO 00pa30BaHUS

COJIEPXXKAHUE

O01re moJIOXKEeHUS
OcCHOBHEIE LIEH U 3371291 CTPYKTYPHOIO IIOApa3aeIcHus

@DyYHKIIUU CTPYKTYPHOTO MTOAPA3AeIICHUS

CocraB u CTpyKTypa

IIpaBa 1 0053aHHOCTH PYKOBOIUTENIS CTPYKTYPHOTO TIOIpa3 e ICHIs

BzaumonelicTBre ¢ APYTUMU CTPYKTYPHBIMHE IIOAPA3eICHUIMU

Jemonpon3BoaACTBO
OTBETCTBEHHOCTH

3aKIIOYNTEIbHBIE TTONOXKEHHUS

10

10




HayuonanvHulil uccnedosamensvckuii A0epuslil ynueepcumem «MUDH»
Tpexzopubtii mexHOI02U4eCKUT UHCIUMYM

U

ITosio:xenne 00 oTaesie AONOJHUTEJIBHOI0 00pa3oBaHus

1. OBIIME IIOJOXEHMUA

1.1. OTmen nmomoJSHUTENHHOTO 00pa30BaHUS SBISETCS CaMOCTOATEIBHBIM
CTPYKTYPHBIM MOApPa3AeIeHNEM [pPEXTOPHOTO TEXHOJIOTHMYECKOTO HHCTUTYTa -
duinana GemepatbHOrO0 TrOCYIapCTBEHHOTO aBTOHOMHOTO 00pa3oBaTeIbHOTO
VUpeXXIEHHsT BBICIIEro mpodeccuoHanmbHOro obpasopanus «HanuonanpHbIN
HCCleNoBaTeNIbckuil simepubiii  yHuBepcuteT «MUOUW» (manee — TTHW HMAY
MU ON).

1.2. Otmen gomonHuTenasHOro obpasoBanus (manee — otgen J1O)
IOJUHHSIETCS B CBOEH MEATENBHOCTH HemocpencTBeHHO nupekropy TTW HMAY
MHAOU.

1.3. O6miee pyKOBOJACTBO OTHEeNa OCYIIECTBIIAETCS HAYaIbLHMKOM OTZAENa
JIO, XoTOpbIfi Ha3zHauaeTCs Ha JIOJDKHOCTH M OCBOOOXKIAeTCs OT JOJDKHOCTH
mpuka3om nupekropa TTH HAAY MUDU.

1.4. B mepuwox oTCyTCTBHS HadaidpHHKa orhena JIO ero 3amemaer JIHIO,
Ha3HaYeHHOe TmpHKa3oM paupekropa TTW HUAY MHOKW u npoumeniree
COOTBETCTBYIOIIEe 00yUeHHe 10 OXpaHe TPyLa.

1.5. B cBoeit mesaTenbHOCTH paOOTHUKH OTeNa PyKOBOACTBYIOTCS:

- Koncrurymueit Poccuiickol @enepanny;

- Tpynoseim xoxexcom Poccuiickoit enepannu;

- ®enepanpubiM 3akoHOM 0T 27.07.2006 N 152-®3 "O mnepcoHalIbHBIX
JaHHBIX";

- ®enepanpHbM 3ak0oHOM OT 29.12.2012 No 273-®3 «O6 obpa3oBaHuU B
Poccuiickoit @enepannmy;

- ykazamu u pacnopspkeHusiMu [Ipesunenta Poccutickolt @enepanuy;

- IOCTAHOBJICHUSIMH U pacropsbkeHusMu  IIpaButensctBa Poccuiickoin

Oenepanuy;




Hayuonanwvhustii uccneoosamenvckuii a0epHslil yuugepcumem « MUDH»
TpexzopHbiil MexXHON02UYECKUT UHCHUNY

HASY I MADIA

ITono:xenue 06 oTaee JOMOJHATEIBHOT0 00pa30BaHUSA

- npukazom Munob6pazoBanus ot 01.07.2013 Ne 499 «O6 yTBepxaeHUU
IOpsIIKa OpraHU3aIlliid M OCYIIECTBICHHMS 00pa30BaTeIbHON AESTeNFHOCTH IO
JOTIOTHUTEIBHBIM PO ECCHOHAIBHBIM IIPOrpaMMaMy;

- HOpPMAaTUBHBIMH IIPABOBBIMU aKTaMH OPraHOB UCIIOJIHUTEIBHOUN BIACTH;

- Ycrasom HUAY MHUODU;

- KomnrextusHEIM norosopom HVAY MUDU;

- ITomoxernmem o TTH HUAY MIUODU,

- IIpaBunamu BHyTpeHHero pacnopsaka 1T HTY MUOU;

- pacTopspDKeHUSIME U Tpukazamu aupekropa TTU HUASY MU OU;

- HactogmmM I lomosxeHneM.

1.6. Kpamudukaruonnsle TpeOoBaHUs, (QyHKIMOHAIBHBIE OOS3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh Ha4yaJlbHUKa OTAena U paboTHUKOB  OTAeIa
YCTaHaBIUBAIOTCA JOJKHOCTHBIMU WHCTPYKIUSMH.

1.7. Pa6ota otmena IO opraHusyeTcs HadyaJlbHUKOM OTZAENa IO IUIaHy,
yTBepxIeHHOMYy nupekTopoM TTH HUAY MU®H, chopMrpoBaHHOMY Ha OCHOBE
TEKYIIEero U MepCreKTUBHOIO ILNIaHUPOBAHUS.

1.8. Otmen O Bemer HOKyMEHTAIMIO, IMPEJOCTABIAA OTYETHI, ILIAHBI
paboThI, MHYIO HHQOPMALIHIO O CBOEH JEesSTEIHHOCTH B YCTAHOBICHHOM IOPSIKE.

1.9. Otnen J1O ocyiiecTBISET AEATEIBHOCTh BO B3aUMOJEUCTBUU CO BCEMHU
CTPYKTYPHBIMH MOJApAa3[CICHUSIMA WHCTUTYTa, a TaKXKe B IIpefenax CBOeH
KOMIIETEHIINH CO CTOPOHHUMU OPTaHU3aLUSIMHU.

1.10. 3a HeHajexalee HCIIONMHEHUE IOJDKHOCTHBIX OOS3aHHOCTER U
HapylleHWe TPYJOBOM [IUCHUUIUIMHEI DPaOOTHUKH OTAeNa JOMOJHUTEIHHOTO
o0pa30oBaHUsI HECYT OTBETCTBEHHOCTH B MTOPSJIKE, IIPEyCMOTPEHHOM JIEHCTBYIOIINM

3aKOHOJaTCIIbECTBOM.




HayuonanvHsiil ucciedosamenvckuil A0epHulil ynusepcumem «MHDH»
HAY I MDA TpexzopHblil MexXHO102UYeCKUT UHCHUMYM

TIU

IMonoxkenue 06 oTa€/€ JONMOJTHUTEIBLHOTO 00pa3oBaHuA

2. OCHOBHBIE TEJA W 3AJAYA CTPYKTYPHOI'O
MMOJPA3AEJEHMUS

Llemp: peanmmzaruu  00pa3zoBaTeNbHBIX  IPOrPaMM  JIOIIOJIHUTEIBHOIO
obpaszoBaHus (MOBBIIEHHE KBaTU(UKAINUU, IPOQecCHOHANbHAs IEPEroArOTOBKA,
IOIIOIHUTENsHOE 00pa3oBaHue AeTel U B3POCIHBIX) U yCIyT B MHTepecaxX JIUYHOCTH,
o0IecTBa, TOCYAapcTBa IIOCPEICTBOM (OPMHUPOBAaHHE YUeOHO-METOOHUYECKON
TIOJIICPKKH M CO3TaHMsI YCIOBUM ISl pa3BUTHS MOTHUBALIMY JIMYHOCTH K IIO3HAHUIO
U TEXHUYECKOMY TBOPYECTBY.

3amayu:

2.1. JlestensHOCTh oTnena JIO HanmpaBieHa Ha IIJIaHUPOBAHUE U OPTaHH3aIUI0
poliecca JOMONHUTENFHOTO IPO(pEeCCHOHANIBHOIO 00pa30BaHus, PEryIUpOBAHUE U
KOHTPOJIb KadyecTBa IIPENOCTABISEMBIX YCIyr II0 (OPMHUPOBAHHMIO CHCTEMEI
MHOTOMPO(UIBHOH MOATOTOBKY MTPO(ECCHOHANBHBIX KaJpOB.

2.2. DddextuBHas opranmzamus nesrensHoctw 1T HUSAY MHUOU B
00JIacTH TIOBBIIIEHHMS KBATH(QHUKANIWA ¥ TPO(EeCCHOHAIBHON IIEPENOArOTOBKH
CIIELIMAIIUCTOB.

2.3. VYpoBieTBopeHHe TOTpeOHOCTEH HaceleHHs Iopofa B IIOIy4EeHHUH
JIOTIOJTHUTEIHHBIX 00pa30BaTeNIbHbIX YCIIYT U CIEIUAIbHBIX 3HaHUH.

2.4. TlpuBneueHue BHEOIODKETHBIX CpEeICTB yepes OKa3zaHue
JOTIOTHUTEIFHBIX 00pa30BaTeNIbHEIX YCIIYT.

2.5. Wsyuyenune MOTpeOUTENECKOTO CIpOca Ha PBIHKE JOIIOJHUTEIBHEIX
00pazoBaTeNbHbIX YCIYT.

2.6. Opraamzanus o0pa3oBaTeIbHOIO IpOIecca Ha OCHOBE B3aUMOIECUCTBUSL
¢ kadenpamu TTHU HASY MH®U mo BceM BUIaM JOMOTHUTEILHOTO 00pa30BaHUs:

- TOBY30BCKasl IOATOTOBKA;

- TIOBEIIICHHE KBATH(QHUKAIIHM;

- mpodeccroHaAIbHAS TTePENIOATOTOBKA;
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HiAAY i MDA TpexzopHbiii mexHON02ZUYECKUIL UHCUMYM

TIU

ITonoxxeHnne 06 oTaelie JOMOJHHUTEJIBHOIO Oﬁpa30BaHHﬂ

- aKyIbTaTUBHEIE KYPCHI;

- JIOIOJIHUTEbHBIE 00pa3oBaTeNbHBIE IIPOTPaMMbl U BCEX KaTE€ropui
rpaKaaH.

2.7. OdopmieHne ¥ 3aKIIOYEHHWE JOTOBOPOB C  IIPEANPUATHIMH,
OpraHM3alldsIMH ¥ (QU3NUECKUMHU JHIAMHA Ha OKa3aHUe JOIOJHWTEIbHBIX
00pa3zoBaTeNbHEIX YCIIYT B COOTBETCTBUH C JIULCH3UEH.

2.8. BemeHue MOKyMEHTAIldH, y49eT § IIOATOTOBKA OTYETHBIX IAHHBIX IIO
BOITPOCaM, BXOASIINX B KOMIIETEHIIHIO.

2.9. Amnammz xoma o00pa3oBaTeNpHOrO IHpolecca II0 IporpaMmam
JIOTIOIHUTENEHOI0 00pa3oBaHUs ¥ pe3yJbTAaTOB aTTecTalldd O0ydYaroIluXcs,
COBEpIIEHCTBOBaHMe (GOPM ¥ METONOB OpraHM3allid y4eOHOro Ipoliecca IIo
IIporpamMmam JOIMOTHUTENEHOT0 00pa3oBaHHUs.

2.10. PaspaboTka ¥ BHeApeHWE HOPMATUBHBIX X METOIUYECKHX NOKYMEHTOB
[I0 COBEPIIEHCTBOBAHUIO CHCTEMEI JOMONHUTENbHOro obpaszosanus TTH HIAY

MHUOU.




Hayuonansnuiii uccnedosamensckuii aoephuiii yuusepcumem «MHDH»
H/AY R MADA Tpexzophblii meXHON02UHECKUT UHCHUMYM

TIA

IMosoxenne 006 oTae e JOMOJHUATEIHHOIO 06pa3OBaHI/lﬂ

3. ®YHKINHA CTPYKTYPHOI'O ITIOAPA3AEJEHWSA

3.1. KoopmuHanus paboThl IO pealu3alyy IIPOrpaMM JIOIOJHUTEITHHOTO
00pa3oBaHMUsL.

3.2. Obecrnieuenrie  00pa3oBaTeNBHOTO  IIporecca IO IporpaMMmam
IOIOJHUTEILHOr0 00pa3oBaHus HE0OXOAUMON JOKYMEHTAIMEN.

3.3. CocTaBlieHHe paClMCaHMs 3aHATHM, 3a4€TOB M JK3aMEHOB IIO
JOIIOTHUTEIBHBIM 00pa30BaTENbHBIM IIPOrPaMMaM.

3.4. KonTpons  3a  BHIIONHeHHeM  oObeMa  ydeOHOM  paboTEI
TIPETOJIaBaTelIMKA 10 KAKIOW NUCIHUILIMHE OIONHUTENBHEIX 00pa3oBaTENbHBIX
IIpOrpaMM.

3.5. TloaroroBKka MPOEKTOB IPUKA30B JHUPEKTOpa II0 3a4HCIICHHIO,
OTYHCIJIEHHIO CIyIIaTeeH, TNYHOMY COCTaBy KypCOB.

3.6. Konrponb 3a xomoM 00pa3oBaTeNBHOrO IIpoliecca IO NporpaMMam
JIOTIOHHUTEIFHOTO 06pa30BaHMs, AHAITI3 Pe3yNbTaTOB aTTeCTalliK CIIyIIaTeNei.

3.7. ®opMHpOBaHKE ATTECTAIIMOHHBIX KOMHCCUH, O(QOpMIIEHHE OTYETHOU
JIOKyMEHTAIlUU 10 UTOraM aTTeCTallMH CIIylIaTejed IporpaMM AOIOIHUTEIBHOIO
o0Opa3oBaHUs.

3.8. ®opMupoBaHKMEe ¥ BHJaua IOKYMEHTOB YCTaHOBIEHHOro obpasia o
3aBepIlEeHHUH CIyIIaTeN MU Kypca o0ydeHH.

3.9. Pa3paboTka W OCYIIECTBICHHWE MEPONPHUATHHA II0 YIyYIICHUIO
nestenpHOCTH oTAena JJO.

3.10. OcyiecTBieHre B MpeneNax CBOeH KOMIETCHLUH HHBIX (QYHKIMA B

COOTBETCTBHH C LICIIAM H 3aJa4aMU YUPCIKIACHU .




Hayuonansnbiii uccneoosamensckuii a0epHulil ynusepcumem «MUDH»
HiAZ Y i MiAGA Tpexz2opnblii mexXHON02UYEeCKUT UHCIUMY

U

ITono:xenne 06 oTAeNe NONOJHUTEIHHOTO 0Opa3oBaHus

4. COCTAB U CTPYKTVYPA

4.1. CTpyKTypa U YHCIIEHHOCTH OTHENa ONPENeNIeTCsS COTJIAaCHO INTATHOMY
pacnucaHuIo, YIBEPXKACHHOMY IIpHKa3zoM pektopa HUSAY MU OU.

4.2. CoctaB oTzena:

- HayansHUK oTaena J10O;

- BeXymmi crenuanuct otaena JJ0O.

5. IIPABA n OBSA3AHHOCTH PYKOBOJAUTEJIA
CTPYKTYPHOI'O IOAPA3JIEJEHUSA

5.1. HavanpHHK OTZEJa IO BOIpOcaM CBOSH KOMIIETCHIIHN HMEET MPaBo:

5.1.1. momy4aTs ©oOCTynHaroIee B YyUYpeXJeHHe IOKYMEHTHI W HHEIE
MH(QOPMaIIOHHbBIE MaTEPHAITEI B TIpe/ieiaX CBOEH KOMITETEHITHH /I O3HAKOMJIIEHHS,
CHUCTEMaTU3UPOBAHHOIO YUYETa U UCIIONIB30BaHUs B paboTe.

5.1.2. 3ampammBaTe W MOAY4YaTb OT PYKOBOAMUTENS YUPEKICHHS U €ro
CTPYKTYpPHBIX MOApa3felieHuii WHGOpMalHi0, HEOOXOMUMYIO IS BBITOJHEHHUS
BO3JIOXKEHHBIX Ha HEro 3a7ad U QyHKITHH.

5.1.3. BHOCHUTBH IpPENJIOKEHUS IO COBEPIICHCTBOBAHHIO CHCTEMBEI PabOTHI
otaena JO.

5.1.4. BHOCHUTB IIPEIUIOKEHUS 110 HOBHIIICHUIO KBATH()UKAIINH, TIOOIIPEHHUIO
1 HAJIOXKEHUIO B3bICKaHUN Ha paboTHuMKOB oTmena IO W APYrHX CTPYKTYPHBIX
IIOpa3/IeJICHUN 10 CBOEMY IPODHITIO IeITEIBHOCTH.

5.1.5. y4acTBOBaTP B COBEIIAHHUIX IIPU PACCMOTPEHHH BOIIPOCOB,
OTHECEHHBIX K KoMmneTeHIun otaena J1O.

5.1.6. odopMIATE ©  BBHABaTh  COOTBETCTBYIOIIME  JOKYMEHTEI

rocyaapCTBCHHOI'O o6pa3ua, YCIICIITHO 3aBEPIIUBUIUM KypC o6yquI/m.
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5.1.7. mpoBOAWTH B Ipeaelax CBOEH KOMIIETEHLIWH B YCTaHOBJICHHOM

IIOPSIJIKE TTEPETOBOPHI CO CTOPOHHUMH OpraHM3AISIMH.
5.2. HavanpHuk oTmena o0s13aH:

5.2.1. OCyIIeCTBNSATH JESATEIBHOCTb, IIPEIYyCMOTPEHHYIO HAaCTOSIIUM
[TonoxenueM.

5.2.2. uHGOpMHEpPOBaTH HH3UYECKIE U IOPHANIECKUE IUa 000 BCEX BHAAX
JIOTIONHUTENBHEIX 00pa30BaTeNbHEIX IporpamM, mpooguMmeix B TTW HUAY
MHUOU.

5.2.3. moBBIIATE KadecTBO OOydeHHs 10 BCEM  Iporpammam
IIOIONHUTENLHOro obpasosanus, mposoaumslx B TTHU HUAY MU ODH.

5.2.4. OTUMATHIBATHECA O CBOEM [EATEINBHOCTH II€pell AHPEKTOPOM,
OyxranTepreil yIpesxIeHIs B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM H

HaACTOAIIIUM ITonmoxxeHuem.

6. B3AUMOIEVCTBHE C JAPYIMMH CTPYKTYPHbIMHA
IHOAPA3JAEJEHUAMMN

6.1. Jlns opranmsaiy paboTHI IO OCHOBHBIM HAIIPaBICHUAM JEATCIbHOCTH

otnen JIO B3aUMOJEHUCTBYET ¢ APYTHMHU TOApa3lIelieHUsIMA MHCTHUTyTa. llopsmok

B3aMMOJIEACTBUA OIpENEIIeTCS OTHENBbHBIMA IIPUKa3aMU M PaCIOPsUKEHUSME

AUPEKTOpA.

7. IEJIOITPOM3BOCTBO

7.1. OTmen BemeT IENONMPOM3BOJCTBO B COOTBETCTBMU ¢ MHCTpyKumed Io
nenomnpoussoactesy HUAY MUOU u @enepanbHbIM 3aK0HOM "O IepCOHAIBHEBIX

nageberX” ot 27.07.2006 N 152-@3.
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TpexzopHblii mexHon102u4ecKUil UHCHUMYm
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IToso:keHne 00 oTae/ e JOMOJHHUTEILHOTO OﬁpaBOBaHl/Iﬂ

7.2. OToen WMeeT CBOK JOKYMEHTAIMIO, OTPa)KaroIllyl0 COIEpXKaHHWe U
OpraHu3alyio pabodero mporecca, COOIOIeHHE TPYIOBOM NUCIUIUIMHEI TPYIOBBIM

KOJIJICKTHBOM B IICJIOM H KaXXIbIM pa6OTHI/IKOM B 4aCTHOCTH.

7.3. Ilepedens HOKyMEHTAlMM OTAENa PETIaMEHTHUPYETCS HOMEHKIIATypOM

nen TTWU HUAY MIADHA.

8. OTBETCBEHHOCTbD

8.1. OTBETCTBEHHOCTh 3a HaJJIeKallleeé W CBOEBPEMEHHOE BBINOIHEHHE
OTJEJIOM 3a1a4 M (QYHKIHH, MpeyCMOTPEHHBIX HacToAmuM llomoxeHueM, HeECeET

Ha4YaJIbHUK OTAC/Ia B COOTBCTCTBHU C TPYAOBBIM 3daKOHOAATEIIECTBOM.

8.2. OTBETCTBEHHOCTh  COTPYOHHMKOB  OTJENa  YCTaHABIMBAeTCd  HX
OOJDKHOCTHBIMA ~ WHCTPYKIHMSIMH, TpPYIOBBIMH  JOrOBOpaMH M TPYJOBBIM
3aKOHOJATEIHCTBOM.

8.3. PaboTHHKH OTHela MOTYyT OBITh TPHBICYEHB K AUCHUILIUHAPHOMH,
MaTepHaIbHOW, aJAMUHUCTPAaTUBHOM, yYTOJIOBHOM OTBETCTBEHHOCTH B ClIyyasx H

IIOpAaKe, IPEAYCMOTPEHHBIX 3daKOHOAATEIIbCTBOM.

9. SAKIIOYUTEJIBHBIE ITOJOXEHHNSA

9.1. TTomoxenue 06 oTmene yrBepxnaercs nupekropom TTH HVAY MHUOU
¥ BBOIUTCS B JielicTBHE IIPUKAa30M.

9.2. InMeHeHHs ¥ [OIOJIHEHUsS B IIOJNOKEHHEe 00 OTaene BHOCITCSI B
YCTaHOBJIEHHOM TOpsIIKE U yTBepxkAaroTca qupexkropom TTH HUAY MHUOH.

BozmoxxeHne Ha oraoen (QYHKIHE, HE MPEIyCMOTPEHHBIX HACTOSIIUM
IMonoxxenreMm, He OIyCKaeTcs, KpoMe KakK ITyTeM BHeceHus B llonoxeHue
COOTBETCTBYIOIINUX U3MEHEHUHN U JTOMOJIHEHUH.

9.3. PabotHukM oTmena 3HakoMmATcs ¢ IlomoxenweM 00 oOTmelne B
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HayuonanvHolii ucciedosamensckuii A0epHulil ynueepcumem «MUDH»
TpexzopHstii mexHON0ZUHECKUI UHCIUMY M

ITos10:keHHe 00 OTAE/IE TOMOJHUTEILHOr0 00pa3zoBaHHs

IOApa3AesICHUH U MOANNCHIBAIOT JINCT O3HAKOMIICHHS.
9.3. VrBepxaeHnuslii sx3emiusap [lonoxkeHus o0 oThene XpaHUTCS B OTHENe
kazapoBoro aenonpoussoacTsa 1T HIAY MUON.
9.4. DneKkTpoHHas KOMUS IOJOXeHHs 00 oTxene pazMernaercs Ha cante TTH

HVAY MUOU.

Paszpa6oTain:
HayanrHuK oTHEIa

JOIIOTHUTEIHFHOTO 00pa30BaHus Esnoxumosa I1.A.

[TomoxkeHre PacCCMOTPEHO U YTBEPKIECHO
Ha 3acenanun Yuenoro Cosera TTHU HUAY MDA
(mpotokon Ne ot «_ » 2021r.)
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